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mllllclall o After signing in the first page to appear is the Clinician Planner,
Pla““er from which the clinician can access all needed documentation, as
well as the patient’s chart.
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Selecting the Agency

Selecting the Correct Agency:

Prior to selecting the patient, the clinician must select
the agency that is serving the specific patient. This is
found on the left side of the chart under “Agency Core.”

*Note: For clinicians who see patients for multiple agencies that use

Axxess - the program allows for a single login, followed by selecting the
specific agency on the left side of the chart.
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Once the correct agency is selected,
select the “Patients” tab at top center.
Then select “Patient Charts”

Patient Chart
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Entering Orders:

Once in the specific chart,

select “New Order” and
follow the prompts.

Patient Info:

Patient name, contact info,
insurance type, physician’s
name, episode dates etc..

These are listed at the top =

Patient List:

All patients currently on
services are listed on the left
side of the page. Select the
name to open the

Branch: ' All
View:  Active Patients
Filter: All

Find:

corresponding chart.

New Order | New Communication Note

Upload Document

/1

MR #: —/1

Birthday: /]
Start of Care Date: 06/22/2017
Primary Phone: |
Physician Name: |

Insurance Name / ID: Medicare(National Government
services) /1

[ More ] [ Directions ]
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Test Patient
Test Patient
Test Patient
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Test Patient
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Visit Log:
All visits from the current

episode, in chronological
order. Visits assigned to a

[ [ Visit comments [P Episode Comments [P Missed/Returned |

center of the page.

Quick Reports For This Patient
Patient Profile
Allergy Profile

Immunization Profile
Communication Notes
Orders And Care Plans
Plan of Care Summary
60 Day Summaries
Vital Signs Charts
Triage Classification

Show  All ¥ Date This Episode v 06/17/2018 - 08/15/2018

Task l Scheduled Date + | Assigned To l ‘ Status | ' l ‘ | | ] [ Action ‘
OASIS-C2 Recertification 08/13/2018 [ RN P & =
Plan Of Care 08/13/2018 [ RN 2 D
LVN/LPN Supervisory Visit 08/09/2018 RN &

Skilled Nurse Visit 08/09/2018 [ RN (=)

LVNILPN Visit 08/02/2018 Y 1t =)

Medicare Eligibility Report 08/02/2018 =)

Medicare Eligibility Report 08/01/2018 2

COTA Supervisory Visit 07/30/2018 | 1] Completed )

OT Discharge 07/30/2018 [ ot Completed Notes:

4

specific clinician for

To review notes from

completion are noted in blue
links.

another clinician, select the
printer icon.




OCCUPATIONAL THERAPY FORMS

“OT Eval”

Eva I “Physician Orders”
“OT Re-Evaluation Reassessment”
R e - Eva I “COTA Supervisory Visit”

Physician Orders”

V i S it N Ote “COTA Visit” or “OT Visit"

“OT Discharge”

|
D I Sc h a rge “COTA Supervisory Visit”

TP [ Applicable: “0ASIS C-2 Discharge®
0 AS I Discharge) “Discharge Summary”

S u p e rv i S 0 ry V i s i t “Occupational Therapy Supervisory Visit”




issed Visit

Missed visits are accessed by opening “My scheduled tasks” from the dashboard.

@ Home (@ Create ' View &8 patients | (32 Schedule | {3 Help
— - h o My Schedule / Tasks h

Notes Pending Co Signature

AXXESS

chedule Center

Scroll over to the specific visit to be missed. Finally, scroll to the far right and select

“Missed Visit Form”

Daily Activity Log Group By Patient Group By Date Group By Task Clinician Planner New? Excel Export

Note: This list shows you it sks dated 3 into the past and 2 weeks into the future. To find older items, look in the Patient’s Chart or Schedule Center.

v I Patient Name « l Task ] Date \ Status | I | l I

v Date: 05/24/2018 -
OT Plan Of Care 0512412018 Saved Missed Visit Form —

v Date: 07/03/2018
COTA Supervisory Visit 0710312018 Not Yet Started Missed Visit Form
OT Discharge Summary 07/03/2018 Not Yet Started Missed Visit Form




PHYSICAL THERAPY FORMS

“PT Evaluation”

Eva I “Physician Orders”
“PT Re-Evaluation”
Re-Eval [

Visit Note

“PT Discharge”

D i Sc h a rge PT Supervisory Visit”

OASIS Start of Care

A I (Agency If Applicable: “OASIS C-2 Discharge Physical Therapy”
Discharge) “Physical Therapy Discharge Summary”




When you are finished with a form

S i gn i n g FO rm S and ready to send it to the office,

select “Complete” at the bottom

center of the page.




My Schedule / T

asks

An Alternate way to access notes assigned rather than
proceeding through the chart is through “My Schedule / Tasks”

1

iy Home o) Create | _ View &b Patients | [7)) chedyle . £ & Help
AXXESS ([_wmypashboard | Notes Pending Co Signature

From the Dashboard.

This screen will note current and future visits assigned to a
clinician to document, as well as previously completed visits
returned by the office for correction.




Notes for Pending Co- Signature

Notes for patients you evaluated who are being followed by a therapy assistant (COTA and PTA) will populate into the “Notes Pending

Co-Signature” section for your review. Please review, and send to office with signature

Event Date Range: 6/16/2018 £ To 8/15/2018 iz
Event Date ’ Patient Type | User | Sign Date
3/13/2018 1 COTA Visit ] 8/13/2018

To access notes requiring co-signature, select the “Schedule” tab at the top right of any page in Axxess. Then select “Notes Pending
Co-Signature.” A page with a list of any relevant notes will appear. Select the blue ink to open the note. Scroll to the bottom of the page. Select

“Co-Sign Note.” Enter the same password used to sign in to Axxess. Select today’s date and send to office.
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Notes Pending Co Signature _
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For questions & concerns, feel free to contact us at
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Sacramento Rehabilitation Solutions, Inc.




